Workday Access Request

Submit request for access to Workday

=
H

* Indicates required

If this request is for someone other than yourself, *Request on behalf of: @

please select that user here. If this request is for someone other than yourself, %

please select that user here.

*Requester's Location:

© VIRTUALFL * |7 Select Modify/Add to make updates to
your existing security

Select New if you are requesting
security you have not had in the past.

*Requester's Business Phone:

Match to user can be yourself. *

We don't typically use this field Request type

when making security changes, . . .

as each user has individualized Modify/Add Additional Access

security.

Y'ou must select either SCM for Supply requests,

HCM for HR requests or Finance for Finance v
requests. If you have access needs from multiple
workstreams, then you must open multiple

*Start Date requests. We can only process the requests that
pertain to the Workstream selected in this box.
YYYY-MM-DD MOTE - System [Admin] is reserved for IT

Employees that support the Workday application

" for the entire Health System
Workday request type

-- None --

In this box you will populate the YWorkday Roles that you
are requesting access to. If you do not know the Roles.
please reach out to yvour Leader, or the Workstream
Leader that you are requesting access to.

*Roles

Here you select all the cost centers you

*Cost center need the requested access for. If Cost
x Center doesn't apply to the access you are
Select all that apply requesting, you may enter your home Cost

Center.

Lastly, feel free to add any attachments that may facilitate your access

request. These can be screen shots, or lists of Cost Centers.

& Add attachments



https://wellstar.service-now.com/esc?id=sc_cat_item&sys_id=ec5613641b4bb994da66755e034bcbd6&sysparm_category=cd833f68db0fdc10dc09ec51ca961944

