
                           Learning Completions Dashboard 

 

The Learning Completions dashboard is used to validate new hire required learning completions. 

It can be accessed via the following link: 

Week 1 Learning Completions Dashboard 

(Please bookmark the link for quick access) 

The dashboard is refreshed weekly and consists of 3 pages: ‘Overview’, ‘Details’ and ‘Rehires’.  The 
‘Overview’ page shows a big picture or birds-eye view of all completed training for a year.   The 
‘Details’ page provides a more detailed approach to viewing the learning completion data that is 
specific to your employees. The ‘Rehires’ page provides information specifically for any rehired 
employees and their learning assignments. The employees listed on the ‘Rehires’ page are also 
included in the data provided on the ‘Details’ page. 

 

Overview Page 

 

 

 

 

 

 

https://app.powerbi.com/groups/ca695ddd-f299-4145-8fc3-d300c74bd796/reports/255fa4e9-ec67-4476-a0c8-5c27b755e2fc/ReportSection19330aa4c7c65d7b814d?experience=power-bi
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Shows status and 
count of 
completions by 
month 

Shows all work 
locations of the 
new hires 

 

Shows status of 
completions by 
percentage 

Shows leader 
list and 
assignment 
completion 
percentage 

Shows list of all 
learning content 
that has been 
assigned 

Shows list of new hires 
and their assignments  

Shows 
assignments and 
completion rate by 
the week 



Rehires Page 

 

 

 

 

 

 

 

 

 

Click on any column 
header to sort data 
in asc/desc order 

This section shows 
the rehires and 
number of current 
assignments 

The leader can enter 
their name here 
instead of scrolling thru 
the leader list 

Click any value in 
a section to filter 
on that selection 

 



Details Page 

 

 

 

 

 

 

 

 
 
 
 

Click on any column header 
to sort data in asc/desc 
order 

Click any value in a 
section to filter on 
that selection 

The leader can enter their name 
here instead of scrolling thru the  
leader list below 



To review the completion status of new hires each week, please follow the following steps: 
1. Click on date in Week Filter section  
2. Hold ‘ctrl’ key and select leader name in Leader Filter section 
3. This example shows that this leader has one new hire with 2 assignments.  One of the 

required assignments for the new hire is incomplete. 
4. To undo the filters, click on the first filter selected (in this case the date in Week Filter section) 

and the data returns to its original state 
 

**PLEASE NOTE – other filters can be added by holding the ‘ctrl’ key and making additional 
selections like location in the Facility Filter section 
 
 

 

 

3 
1 

2 

4 


	Overview Page
	Rehires Page
	Details Page

